Bryn Mawr College

Civic Engagement Office

LEAP Leadership Coordinator

Job Description

Overview

The LEAP Leadership Coordinator will work with other Civic Engagement Office (CEO) student coordinators and staff to support student leaders on campus and to promote leadership development opportunities for both established and emerging student leaders at Bryn Mawr.  This student coordinator will serve as a representative on the LEAP (Leadership Empowerment and Advancement Program) Planning Committee and assist the most recent cohort of LEAP graduates in coordinating ongoing campus organizing projects in addition to serving as a CEO liaison to campus groups engaged in service or activism activities.

Job Responsibilities

The LEAP Leadership Coordinator will:

· Serve as a representative on the LEAP Planning Committee

· Assist the 2007 LEAP cohort in coordinating ongoing campus organizing projects

· Develop and implement the Student Service & Activism Council (SSAC) and explore possible connections between the SSAC and LEAP

· Host one on-campus event per semester that serves to spark dialogue about leadership as it relates to civic engagement

· Serve as the CEO liaison to campus groups engaged in service and/or activism

* Keep the CEO and campus groups informed of each other’s activities


* Help the CEO and campus groups access one another’s resources

* Identify needs and/or challenges facing campus groups specifically related to leadership and bring these issues back to the CEO for discussion and/or action

* Match LEAP participants with campus groups seeking advice about leadership issues in a consultant capacity

· Work with other student coordinators and staff to develop models to promote deeper and more sustained engagement among students with both the campus and wider community
· Write for and encourage submissions to the Journal of Civic Engagement

· Attend bi-weekly supervision meetings and monthly training/reflection sessions

· Work 8 – 10 hours per week at a rate of $8.35 per hour

As this is a new position, the selected student will ideally take an active role in developing the responsibilities of this position, keep a record of her activities, successes, and challenges throughout the year, and leave detailed records for future student coordinators to use as a reference.

Qualifications

The ideal candidate will have previous experience with leadership at Bryn Mawr College and will possess strong communication skills as well as the ability to communicate effectively with multiple campus constituencies.  She will demonstrate a willingness to support and connect with student leaders as well as an understanding of the unique challenges faced by campus leaders.  The candidate should possess strong networking and facilitation skills as well as an understanding of the LEAP program and the Civic Engagement Office’s philosophy behind leadership development.  She should also demonstrate an understanding of and commitment to diversity—not just in relation to identity, but also to promoting collaboration between difference campus constituencies and recognition of different leadership styles.
* Please contact the Civic Engagement Office at 610-526-7320 with any questions about this position.
Bryn Mawr College

Civic Engagement Office

LEAP Leadership Coordinator—Job Application

Your completed application is due in the Civic Engagement Office (please do not send applications through campus mail) no later than 5:00 pm on Monday, April 30, 2007.
Name:  ______________________________________________ Email:  __________________

Major:  ____________________________________________  Class:  ____________________

Campus Phone:  _____________  Cell Phone:  __________________________  Box #:_______

Home Address:  ________________________________________________________________

Home Phone:  __________________________________________________________________

Are you eligible for work-study?   _____ Yes       _____  No

Are you certified to drive a Bryn Mawr College van?  _____  Yes      _____ No

If not, would you be willing to become a certified van driver?  _____  Yes     _____ No

Aside from academic work, what other commitments do you anticipate having next year? 

Please answer the following questions on a separate sheet of paper (preferably typed):

1. Why are you interested in working for the Civic Engagement Office?  What about the LEAP Leadership Coordinator position especially appeals to you?

2. Please describe your past leadership experiences at Bryn Mawr.  Be sure to include any trainings you have attended as well as groups where you held a leadership position.

3. What do you think are the challenges student leaders face on Bryn Mawr’s campus?  What techniques or resources have been most valuable to you in dealing with these challenges in your own experience as a campus leader?

4. What particular skills or talents do you have that would make you more effective in this position?

5. The CEO provides ongoing training and supervision to its student coordinators.  What skills would you like to learn and in what ways do you hope to grow through this position?

6. Please provide one adult reference (e.g. professor, dean, or work supervisor) and one peer reference (indicating your relationship to the person), their phone number, and their email address.
