BRYN MAWR COLLEGE
MEMORANDUM

TO: FACULTY AND STAFF
FROM: CHRISTINE EIGENBROT, PAYROLL MANAGER

RE: ADDITIONAL SELF-SERVICE IN PAYROLL AND COMPENSATION VIRTUAL BRYN
MAWR VERSION 9.0

DATE: DECEMBER 1, 2010

With the College’s recent implementation of Virtual Bryn Mawr version 9.0, we are able to offer
additional or enhanced self-service options within Self-Service under the Payroll and Compensation link
as follows:
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uuwﬂ Payroll and Compensation

Review your pay and compensation history. Update your direct deposit and other deduction or contribution information.

[j=—| View Paycheck |J=| Veluntary Deductions \j——| Direct Deposit
Review current and prior paychecks. Add or update your voluntary deductions. Add or update your direct deposit information.
|~ Compensation Histo |I=—| W4 Tax Information = | View W-2/W-2¢ Forms
Review compensation history for base, variable, and g~ Review or change your W-4 information. View electronic W-2 and W-2c forms.
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[J=—| W-2/W-2¢c Consent
Grant or withdraw consent to receive electronic W-2 and W-2c
forms.
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View Paycheck
View and print current paycheck or prior paycheck in pdf format.
View and print check detail in pdf format.

W-2/W-2c Consent

Consent to receive Form W-2 electronically.

View W-2/W-2c Forms

View and print Form W-2 in pdf format.
W-4 Tax Information

Review or change W-4 information.
Compensation History

Review compensation history.

Direct Deposit

Review your direct deposit information. Additions and/or changes still need to be submitted using the
Direct Deposit Authorization Form @
http://www.brynmawr.edu/controller/DirectDepositformupdated42010.pdf

Voluntary Deductions

Review allowable voluntary deductions (not all voluntary deductions will be displayed).

To log into Virtual Bryn Mawr and access these self-service features:
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Open a web browser.
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Navigate to virtual.brynmawr.edu
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Enter your User ID and Password.

X3

¢

Click on the Sign In Button.
Click on the Self Service Link.
Click on the Payroll and Compensation Link.
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Click on the link that you would like to access.

If you have any questions or concerns, please feel free to contact the Payroll Office @
payroll@brynmawr.edu
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