BRYN MAWR/HAVERFORD EDUCATION PROGRAM
TRANSPORTATION EXPENSE REIMBURSEMENT REPORT

FOR EDUCATION STUDENTS
SECTION I:  Payee Information

Name of student: 








College (HC or BMC): 

College ID #:  


 E-mail: 





Budget number: 1-52204-00073-99999 (Education Program)

Education course:










Please describe the type of transportation expense, ie. train/bus/subway.  If traveling by car, record number of miles driven and calculate the cost at $.55 per mile. We will reimburse you for all your travel to your field site this semester.

	Date
	Name of school/organization
	Location (City/town)
	Description of travel expenses

(e.g., tokens, train tix)
	Mileage

(# of miles if traveling by car)
	Cost

	
	
	
	
	
	$

	
	
	
	
	
	$

	
	
	
	
	
	$

	
	
	
	
	
	$

	
	
	
	
	
	$

	
	
	
	
	
	$

	
	
	
	
	
	$

	
	
	
	
	
	$

	
	
	
	
	
	$

	
	
	
	
	
	$

	
	
	
	
	
	$

	
	
	
	
	
	$

	
	
	
	
	
	$

	
	
	
	
	
	$

	
	
	
	
	
	$













TOTAL: $

 
SECTION II:  Distribution

Bryn Mawr students enrolled in direct deposit will see their reimbursement reflected in their next statement.  Bryn Mawr students who are not enrolled in direct deposit will receive a check through campus mail. Haverford students will all receive a check through campus mail even if they are enrolled in direct deposit at either Haverford or Bryn Mawr.
SECTION III:  Certification and Authorization

I certify the following:

1.  I incurred the above expenses as a student currently enrolled in an Education class at either Bryn Mawr or Haverford. 

2.  No portion of the above claimed travel expenses has been or will be reimbursed from other sources.

Traveler's signature







Date



Authorizing signature






Date




Please mail this form to Ann Brown, Education Program, BMC/CM 

or drop it off in Ann’s mail slot on the ground floor of the Bettws-Y-Coed Building at Bryn Mawr or outside Founders 28 at Haverford. 

Questions ? Contact Ann Brown at abrown@brynmawr.edu or (610) 526-5376.









Code











