Bad Weather and Other Emergency Day Policy
1. At approximately 5 AM the Public Safety Officer on duty will call the Chief Administrative Officer if there is an indication of bad weather.  On weekends the call may happen at a later time.
2. The Director of Public Safety will call the Chief Administrative Officer and they will determine if a bad weather day should be considered based upon information from the Public Safety Officer and local news and weather reports.

3. The Chief Administrative Officer will call the President to decide whether or not to designate a bad weather day.

4. The decision to designate a bad weather day will be made by 5:30 AM on weekdays, but may be made at a later time on weekends.  An option will also be to request staff members to report to work at 10:00 AM or 11:00 AM.  The President and Chief Administrative Officer will also decide whether or not to consider canceling classes. The Chief Administrative Officer will call the Provost if canceling classes is considered, and the Provost will decide whether or not to cancel classes.  The Chief Administrative Officer will also call the Dean of the Graduate School of Social Work and Social Research to determine if classes are being cancelled there.

5. When a decision is made to cancel classes, faculty will be notified of this and will not have the option to hold class.  Classes will only be cancelled when it is determined that the campus can not be made safe for students, staff and faculty.  If classes are cancelled, all other scheduled events on campus will also be cancelled.

6. When a decision is made to declare a bad weather day, but classes are not cancelled, campus events may be cancelled if College staff can not provide appropriate support for the event.  The decision will be made by the President and the Chief Administrative Officer.
7. After the decision about declaring a bad weather day for staff and about holding classes, there will be five means of communicating this information:

· The College message system, which is accessed by calling 610 526-7310

· The College Web-site

· Broadcast e-mail (When the decision is made during the day, between 9 a.m. and 5 p.m.)
· Bad weather phone tree

· Broadcast voicemail  (When the decision is made during the day, between 9 a.m. and 5 p.m.)
The messages will be communicated by 6 AM if the decision is made before the normal work day.
The messages will include the following information:

1. Whether or not non-essential staff should report to work

2. Whether or not classes have been cancelled at the UG College, the Graduate School of Arts and Sciences and the Graduate School of Social Work

3. If all classes have not been cancelled, the method by which students can determine if their individual classes have been cancelled.

4. Whether or not the College transportation system is operating.

5. A note that the College website and message system will be updated periodically with information about building openings, bus operations and other information.

Public Safety will be responsible for the message on the College message system.  Information Services will be responsible for the Broadcast e-mail and voicemail.  The Chief Administrative Officer will be responsible for implementing the staff phone tree by calling the College operator.  The Provost will be responsible for implementing the faculty phone tree.

8. The Chief Administrative Officer will notify KYW and FOX TV when classes have been cancelled.  The Bryn Mawr College code for KYW and FOX is 479.

9. Policies regarding pay for designated bad weather days are included in the staff handbook.

10. Each year, a broadcast email will be sent to all faculty, staff and students with instructions on how to access information during times of bad weather.

11. If classes are being held, but busses are not operating, the message will encourage students to use good judgment about traveling to classes on other campuses.  During times when the busses are not operating students will not be expected to get to classes on other campuses, and faculty members will allow students who can't get to class to make up the work.

12. During bad weather days, Facilities Services and Housekeeping staff will normally work to open buildings based upon the following priority list:

· Health Center

· Dormitories with Dining Halls

· Erdman

· Haffner + Court yard

· Rhoads

· Other Dormitories

· And walks to dining halls

· Classroom Buildings

· Thomas

· Taylor

· Park Science

· Bettws-y-Coed

· Gym

· English/Russian House

· Social Work

· Library

· Campus Center

· Student Activity Buildings

· Building will not be open until main entrances and exits and fire exits have been cleared.

· The College Web-site and message system will be updated periodically as buildings are opened.

· On declared staff bad-weather days, the Library and Computer Center will be opened by and will operate with student employees.

