Insurance Policy

General: The institution's insurance program is designed to insure institutional property, equipment, money and vehicles against the risks of bodily injury, property damage, and liability and to provide coverage for special perils that are unique to the operation of the College.  An insurance broker is designated as the College insurance agent of record.  This firm works with the Chief Administrative Officer and the Environmental Health and Safety Officer to provide insurance coverage and to advise the administration on the adequacy of its coverage.  The institutional safety and accident prevention program and other risk management measures are employed in conjunction with the insurance program in order to reduce hazards and risks.

Property Insurance: College property is insured against fire, theft and damage for almost any cause.  Any loss or damage to College property should be reported to the Environmental Health and Safety Officer .

General Liability: The College is insured against lawsuits.  It is important that any incident that might become a legal liability be reported to the Environmental Health and Safety Officer.
Vehicle Insurance: The Environmental Health and Safety Offier must be notified when any vehicle is acquired or sold by the institution in order that a record of current vehicle insurance coverage may be maintained.  At the beginning of each fiscal year, a vehicle insurance identification card will be sent to the appropriate department for each vehicle.  The Environmental Health and Safety Officer should be notified if a department does not receive the card.

Vehicles to be used off-campus should be properly licensed.  Vehicles used on-campus only need not be licensed.

Personal use of institutional vehicles is not permitted and is not covered by institutional insurance.  Any damage done to property or liability incurred due to the personal use of College vehicles is the responsibility of the driver.

All accidents involving institutional vehicles must be reported immediately to the Environmental Health and Safety Officer.  An accident report form is included with the insurance card and should be completed immediately after an accident.  Additional accident report forms are available in the Environmental Health and Safety Officer.

Educator’s Legal Liability Policy: The College purchases insurance to protect employees against legal claims made within the scope of their employment.  If there is any incident that might result in a legal claim against an employee in connection with their work, the Chief Administrative Officer should be contacted.

Travel Insurance: Employees are automatically covered when traveling on College business.
The College purchases a travel insurance policy that provides insurance to employees for death or injury during College business travel.  The coverage is as follows:



Death or Dismemberment
$250,000


Medical Expenses

$  10,000

There is a limit of $500,000 per accident for all employees involved in an accident.  Only employees of the College are covered by this insurance.

Travel Abroad Insurance: Employees may enroll in the Travel Abroad Insurance Program through the Treasurer's Office.  Coverage is not automatic.
1. World-wide 24 hour telephone number to call for physician or hospital referrals.  

2. Coverage for the cost of travel to a treatment facility in the event of a medical emergency.  Emergency medical travel arrangements are made by the insurance company.

Other coverage includes:

1. Lost passport or baggage assistance

2. Legal Assistance

3. Emergency Cash

Medical Coverage: Medical insurance coverage for costs incurred during a stay abroad that provides coverage for 80% of any medical costs with a $10,000 maximum and a $100 deductible.  This plan can be used in conjunction with a regular insurance policy (Blue Cross/Blue Shield or Keystone) to cover all or most of the costs of medical care.


The policy will cover any trip abroad that is at least one month long.  The College will pay for the travel insurance for any faculty or staff member who is on a College sabbatical, professional development leave or extended research trip.  Faculty and staff members traveling abroad for at least one month for personal reasons can also be added to the policy at their own cost.  Spouses and children traveling with a faculty or staff member can also be covered at their own cost. 

