Policy on Lending, Borrowing, Renting, or Leasing Equipment/Property

Personal Use of College Property: College property cannot be borrowed for personal use.

Lending: No property of the College will be lent to another institution without a written agreement specifying that the borrowing institution is responsible for any damage to or loss of the property.  If the property is not returned in the same condition as it is lent, the borrowing institution must be asked to repair or replace the property.  If this becomes a problem, the College Counsel must be consulted.

Borrowing: The Chief Administrative Officer must be notified of any property borrowed from another institution.  The property may need to be added to the College insurance policy while it is located at the College.  Any cost for insurance will be charged to the department that borrowed the property.

Renting or Leasing: There must be a rental or lease agreement for any equipment rented or leased by a department.  If the agreement stipulates that the College is responsible for damage or loss of the equipment, the Chief Administrative Officer must be notified so that the equipment can be added to the College insurance policy.  Any insurance cost will be charged to the department renting or leasing the equipment.  The rental agreement should be reviewed by College Counsel before it is signed by the Chief Administrative Officer.

