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Log in to IRB Mentor

Option 1: Using a Bryn Mawr email address
Go to IRB Mentor log in page: https://shib.axiommentor.com/pages/irb/info.cfm
In the Institution ID box, type (all one word): brynmawr

View Supported Browsers

&axiom
Login  Bloom's Taxonomy Calculator Visit Our Website

Mentor needs your Institution ID to log you in.
) Most commonly, the Institution 1D is the domain name, found for instance, in your email address (e.g. for crn@mentor.edu, the domain name would be "mentor”).
If you don't know your Institution ID, please contact Mentor support at support@axiommentor.com.

Terms of Use | Privacy Policy | Security

Mentor v3.1.263 (build 1446) © 2008-2020 Axiom Mentor LLC. All rights Reserved.

That will take you to the Bryn Mawr College log in page. For the Username, enter the first part
of your Bryn Mawr email address.

BRYN MAWR

Login

axiomm
Beyn Mawr College

You will be asked to certify your login with dual authentication.
BRYN MAWR

Cancel this Request
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Option 2: Using a non-Bryn Mawr email address
If you do not have an email address ending in brynmawr.edu, you will need a Form Code to log

in to IRB Mentor. Email irb@brynmawr.edu and request a Form Code.
The Form Code will be emailed to you with a link where you can create a User Account. Supply

the requested information.

Request Mentor User Account

* Form Code || |

* First Name |

* Last Name |

* Email Address | ]

* Phone Number [ ]

* Institution Name [ |
* User Type | v|

* Please Enter Text from the image [ ]

If you already have a Mentor account please click here to login.

After you hit Submit, you will see a confirmation message.

Request Mentor User Account

1) Thank you for requesting an account. You will receive an email within a few minutes. Please click the link in that email to
set your Mentor password.

You will receive an email containing a link where you must set a password. The link will only be
good for 24 hours. Create a password, and upload your human subjects training certification.

Visit Our Website

Login Portfolios  Public Files  Bloom's Taxonomy Calculator

Enter your new password

o After you create your password for the Mentor system, the administrator will be notified and will review your account information. The administrator will then
enable your account and send you an email with instructions for submitting your protocol.

) Your password should be at least 8 characters long

Password * [

Confirm Password * |

IRB Human Subjects Training Certification - Required
Date of Completion * ¥ | Clear Acceptable Formats
Choose File | No file chosen
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You will see a confirmation page.

Login Portfolios  Public Files  Bloom's Taxonomy Calculator Visit Our Website

Your Password Was Set

The administrator was notified and will review your account information. The administrator will then enable your account and send you an email with instructions for
submitting your protocol.

When the IRB administrator has approved your profile in IRB Mentor, you will receive an email
containing your username and a link where you can access the system. The link will only be
good for 24 hours. Log in to IRB Mentor.

Login Portfolios  Public Files Bloom's Taxonomy Calculator Visit Our Website

Institution ID | brynmawr

Remember my Institution ID

Password
Forgot Password

HcAfee
SECURE

When you log in, you will reach the landing page.

Bryn Mawr College: Vanessa Davies as TestVanessa TestDavies | My Mentor Account | Exit Account | Help

COLLEGE

« Home | IRB

@@

IRB

INTRODUCTION: The Bryn Mawr College Institutional Review Board is charged by the Federal Government with protecting human

ﬂ Info Page subjects involved in research. The IRB performs prospective and continuing review of protocols, the informed consent process, and the
procedures used to enroll subjects in order to ensure that the human subject research is conducted ethically and in compliance with the
Belmont Report, and with applicable federal, state, local, and institutional requirements.

Documentation If you have any questions about the process of IRB review, please contact either Gary McDonogh, the IRE Chair, or your
departmental reviewer. Either person will be glad to assist you. In addition, you can find a varie%‘y of documents related to the IRB
process. For example, check the Documentation tab on the left navigation menu for a link to the federal regulations and some founding

‘ ' My Protocols documents on the ethics of research involving human subjects.

CITI For complete information on the protocol submission and review process, please see the Policies and Procedures on the Sponsored
Certification Research Office website.

Procedure for Submitting a Protocol

% Meetings This document will walk you through the steps to create a protocel and submit it to the IRB. (Screenshots included.)
Create New Protocol Guide with Screenshots

To proceed, go to the section IRB Mentor landing page in this guide.
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IRB Mentor landing page
You will start in IRB Mentor on the Info Page. The templates for the Consent Form and Waiver
of Consent Form are found here.

BRYN MAWR

COLLEGE

Home  IRB

IRB

Bryn Mawr College: Davies as TestDavies | My Mentor Account | Exit Account | Help

ee

ﬂ Info Page
Documentation
(L] myProtocots
Conification
@ Meetings

03/15/2021

INTRODUCTION: The Bryn Mawr College Institutional Review Board is charged by the Federal Government with protecting human
subjects involved in research. The IRB performs prospective and continuing review of protocols, the informed consent process, and the
procedures used to enroll subjects in order to ensure that the human subject research is conducted ethically and in compliance with the
Belmont Report, and with applicable federal, state, local, and institutional requirements.

If you have any questions about the process of IRB review, please contact either Gar; McDonogh, the IRB Chair, or your
departmental reviewer. Either person will be glad to assist you. In addition, you can find a varief of documents relafed to the IRE
process. For example, check the Documentation tab on the left navigation menu for a link to the federal regulations and some founding
documents on the ethics of research involving human subjects

For complete information on the protocol submission and review process, please see the Policies and Procedures on the Sponsored
Research Office website.

Procedure for Submitting a Protocol
This document will walk you through the steps to create a protocol and submit it to the IRB. (Screenshots included. )

Create New Protocol Guide with Screenshots

What Constitutes Human Subjects Research and What Research Needs to Be Reviewed?

Research means a systematic investigation, including research development, testing, and evaluation, designed to develop or contribute
to generalizable knowledge. The following activiies, as well as some others not listed here, are not considered research for the
purposes of IRB review: scholarly and journalistic activities (e.g., oral history, journalism, h\ograﬁh? literary criticism, legal research,
and historical scholarship)

Human subject means a living individual about whom an investigator conducting research: (i) Obtains information or biospecimens
through intervention or interaction with the individual, and uses, studies, or analgzes the information or biospecimens; or (i) Obtains,
uses, studies, analyzes, or generates identifiable private information or identifiable biospecimens.

How to Determine What Your Category of Research Is and What Application Forms to Use

When you go to the My Protocols pa?{’e and click on the "Create a New Protocol” button, Mentor will launch a diagnostic survey that will
assist you in determining the proper forms for submission. At the completion of that survey, you will be prompted to either continue the
protocol submission process or to cancel out and return to submit }rour protocol at a later date. See below for documents containing
blank versions of the application forms, the survey questions, and the survey and all forms compiled as one document.

Name-~ Size Dated
Application Forms Required of All Protocols BT1K 03102021
Pre-Protocol Diagnostic Survey M 03/10/2021
Supplemental Form: Expedited Review Protocol 156 K 03M10/2021
Supplemental Form: Full Review Protocol ITTK 0310/2021
Survey and All Forms Compiled.pdf M 03/02/2021

Informed Consent Templates

The IRE offers the following templates as guides to writing your consent forms. Please see the consent documents in the
Documentation section avaiable in the menu on left. Not all protocols require a consent form, and some protocols may only need a very
truncated consent form (see below). We recommend using the templates here when full informed consent is required. You may still
write your own consent form, but be sure to cover all the elements outlined in the template. The federal regulations outline the elements
of infermed consent in Section 116: General Requirements for Informed Consent

Please note: The IRB does npt review the consent process for exempt protocols. Itis up to the investigator to decide if informs
consent is appropriate or, most cases, the exemption criteria anticipate that informed consent would not be appropriate. Consent FO rm
Consent Form

Waiver or Modification of Iniormed Consent
Under special circumstances the IRB may permit a modification of the requirements for informed consent or a complete waiver of
informed consent. The criteria for modification or waiver should be reviewed by the investigator.

The IRB may also waive the requiremen
participant. The criteria for this waivel
‘Waiver of Consent Form

r of informed , that s, getting a signed consent form frol
pelled out in section 117(c) of the federal regulations: Documentation of Infermed

Waiver of
Certificates of Confidentiality

Consent Form
When research involves particularly sensitive information (e.g.. drug use, genetic information, etc.) that is linked to subject ide:

the IRB may require that the investigator secure a "Certificate of Confidentiality” from the NIH. To obtain that certificate, click o TS TiAK:
¢ Certificates of Confidentiality - Information from NIH

Amendments/Modifications

Any changes to existing protocols should first be reviewed by the IRB as they may impact the risk/benefit ratio of the protocol. To submit
an amendment, ?o fo the view protocol page, and click on the "Amendments" tab at the bottom. You will find a button there to upload
your amendment. Include in your amendment a summary of the changes. If your changes require modification of your consent form,
include your consent form along with the summary, and use track changes to highlight the changes you are making.

Annual Reports/Continuing Review

Exempt protocols are not required to file continuing reviews on an annual basis, but all protocols approved by expedited or full board
review procedures are required to submit a centinuing review report or termination. Mentor will automatically notify you of an impending
report due date. Just go to the View Protocol page, and scroll down to the set of tabs at the bottom. The Annual Report tab is the first
tab visible. Click on the Context menu, select Edit, and complete the resulting form.

Adverse Events

In the event that a human subject is harmed as a result of participation in your project, Jrou must immediately inform the IRE. Go to the
View Protocol page, and click on the Adverse Events tab. Click the button to upload a description of the event. Your summary should
include your judgment of whether the harm to the subject was a result of their participation in the project or incidental to it. You should
also indicate if you think that the event warrants any changes to your protocol or consent form. If so, you should then submit an protocol
amendment. It is best to talk with the IRB Chair before submitting your amendment
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Additional information can be found under Documentation at the left.

IRB
_J Institutional Review Board
@ Info Page
N - Size Dated
% @ 1110412020
- )_J Consent and Confidentiality (2)  11/04/2020
) Exempt and Expedited Review (3) 11/04/2020
LU My Protocols ] Historical Guidelines for Human Subjects Research (3)  12/08/2010
] Meetings (1) 02/19/2021
gg‘ltiﬁcation _) Resources from OHRP (Office for Human Research Protections) (4)  11/04/2020
B Create New Protocol Guide with Screenshots 6M 02/08/2021
@ Meetings # Mentor User Guides 07/08/2016

Create new protocol

Click on “My Protocols” (third down the list on the left of the screen).
IRB

@ Info Page
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Click the grey button “Create New Protocol.”
IRB

Info Page Create New Protocol

My Protocols

Documentation

Next Meeting:
My Protocols Deadline for Submission:

= e,

=y cm IRBID | | Status (Al ~ | [1.am the PI or Research Assistant v |
=| Certification .
Submitted [ All v
TEL Meetings RB#-  Title Pl Approved C.R.Due Tracking Status

If you do not know the protocol’s level of review (Exempt, Expedited, Full), click “Use Pre-
Protocol Diagnostic Survey —2019,” and go to the section Option 1: Pre-Protocol Diagnostic
Survey in this guide. If you know the protocol’s level of review, click “Go Directly to New
Protocol Page,” and go to Option 2: New protocol page.

Select New Protocol Method * Cancel

Select New Protocol Method

+ Use Pre-Protocol Diagnostic Survey - 2019

« Go Directly to New Protocol Page

Option 1: Pre-Protocol Diagnostic Survey
The survey is a series of Yes/No questions that will help you determine your protocol’s level of
review (Exempt, Expedited, Full).

Pre-Protocol Diagnostic Survey - 2019

1. Research Type: Multiple Choice

The following questions will help you determine your protocol’s level of review (Exempt, Expedited, Full). When you have finished
this survey, you will be routed to the Application Forms that you will need to fill out and submit to the IRB.

Is the study activity a systematic investigation designed to develop or contribute to generalizable knowledge? [45 CFR 46.102(1)]

Options: () 1. Yes
) 2. No

Carc

To plan your answers, consult the complete survey in the file Pre-Protocol Survey and
Application Forms, found in IRB Mentor on the Info Page and under Documentation. You will
not need to answer all the questions. If your research is Exempt or Expedited, you will probably
answer fewer than 10 of them.

After completing the survey, student Pls are routed to the section Select faculty advisor in this
guide. Other Pls are routed to the Create IRB Protocol page section.
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Select faculty advisor
Student PIs who complete the Pre-Protocol Diagnostic Survey are prompted to select the faculty
advisor. Type the first few letters of their last name and hit Continue.

Select Faculty Advisor [¥ cancel

Select Faculty Advisor

Select your Faculty Advisor by typing the first letters of their last name in the Lookup field below. Then select their name from the pop-up

o list.

* Faculty Advisor Lookup [ 1
—

Create IRB Protocol page

Some information, such as your name, populate automatically. If Review Type is assigned and
you think it is incorrect, you may change it. Enter the required data. Undergraduates should enter
the end of the academic year for the Proposed End Date: 05/30/20XX. When you click Save,
your protocol record is created, and a protocol number is assigned.

Create IRB Protocol = Cancel
@
Create IRB Protocol
Next Meeting
Deadline for Submissi
* Student

Faculty Advisor Gary McDonogh
o Co-Pl's | (Type first letters of last name and select from popup list, then click "Add")

External Co-Pls (name and email)

2
Research Assistants | (Type first letters of last name and select from popup list, then click "Add")
* Protocol Title
Z
* Proposed Start Date | |75 cloar Acceptable Formats
Proposed End Date | Clear Acceptable Formats
@ * Department (-Select- "

* Pl Campus [-Select- v
Funding Source |
Grant Number |

* Review Type | Exempt v/
* Based On Please choose the option that you think best fits your project:

onal Research

[ (3) Benign B nterventions - Adults

[J (4) Secondary Research Uses of Data or Specimens
() Not research

Does not involve human subjects

Waiver of Informed Consent [ Not Requested v
Waiver of Documentation of Informed Consent [ Not Requested v |
Vulnerable Subjects (] Cognitively Impaired
() Minors (under age 18)
(L) Pregnant Women & Fetuses

) Prisoners
) * Number of Subjects /—
Searchable Keywords
)
Message to IRB
4

When you click on the "Save" button below, your protocol record will be . You can then upload additional files and edit this form as needed
When your protocol is ready, click the "Submit Protocol for Review” bul appear at the top of the View Protocol page. That will formally
submit your protocol to the IRB and notify the IRB coordinator that a new protocol has been received.

i el
Next, fill out the application forms that the IRB will review. To plan your answers, see the file
Pre-Protocol Survey and Application Forms, found in IRB Mentor on the Info Page and under
Documentation. When ready to submit, go to Fill out Application Forms in IRB Mentor.
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Option 2: New protocol page

Enter the required data. For External Co-Pls, enter their email addresses. Research Assistants are
people who are neither Pls nor students. They will have read-only access to the protocol. If you
have Research Assistants external to BMC, their information can be entered later.

Create IRB Protocol 1 cancel

Create IRB Protocol
Next Meeting
Deadline for Submission
* PI [Vanessa Davies
© CoPrs J . (Type fistieters oftast name and select ! “Add")
External Co-Pls (name and email) o i

Research Assistants | (Type fiest letters of last name and select from popup list, then cick "Add")
* Protocol Title

* Proposed Start Date \ = Clear Acceptable Formats

Proposed End Date | *] Guar Acceptable Formats

© * Department [-Select- 2

* PI Campus [-Select- _v]
Funding Source |
Grant Number |
* Review Type [-Select- v
Waiver of Informed Consent | Not Requested v
Waiver of Documentation of Informed Consent [Not Requested v |
Vuinerable Subjects (] Cognitively Impaired

() Minors (under age 18)
() Pregnant Women & Fetuses

O Prisoners
© * Number of Subjects |
Searchable Keywords ‘ ‘

Message to IRB

When you click on the "Save” button below, your protocol record will be created. You can then upload additional files and edit this form as needed.
When your protocol is ready, click the “Submit Protocol for Review” button that will appear at the top of the View Protocol page. That wil formally
‘submit your protocol to the IRB and notify the IRB coordinator that a new protocol has been received.

When you select your “Review Type,” subsequent options will appear. The questions that appear
will confirm whether or not your selected Review Type is correct.

Create IRB Protocol 1] cancel

Create IRB Protocol
Next Meeting
Deadiine for Submission
* P1 | vanessa Davies

QCoPrs| | . (Type fiest lottors of last name and solect from popup st then dlick "Add")
External Co-Pls (name and emall)

Research Assistants | _ (Type first letters of last name and select from popup lis

* Protocol Title

* Proposed Start Date |15 clear Accoptable Formats
Proposed End Date | )
O "D -Select-

Exempt options

Funding Source
Grant Number
* Review Type | Exempt v
* Based On Please choose the option that you think best fits your project:

) (1) Educational Research
) (2) Tests, Surveys, Interviews
) (3) Benign Behavioral interventions - Adults
J (4) Secondary Research Uses of Data or Specimens
() Not research
©J Does not involve human subjects

Waiver of Informed Consent | Not Requested v
Vulnerable Subjects ([} Cognitively Impaired
) Minors (under age 18)
() Pregnant Women & Fetuses
_) Prisoners
© * Number of Subjects
Searchable Keywords ) ‘

Message to IRB “
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Create IRB Protocol % cancel

Create IRB Protocol

Next Meeting
Deadline for Submission
* Pl | Vanessa Davies

© Co-Prs| i (Type firstletters of last name and select from popup list, then click "Add")

External Co-Pls (name and email)

VA

Research Assistants ] .| (Type first letters of last name and select from popup list, then click “Add")
* Protocol Title

Expedited options

*Proposed StartDate [ |/ Ciear Acceptable Formats
Proposed EndDate [ |[* " Cloar Acceptable Formats
© 0 [~Select- v]
* Pl Campus [-Select:__v]
Funding Source | J
Grant Number |
* Review Type [ Expedited Review v |

* Based On Please choose the option that you think best fits your project:

[ (1) Clinical studies of drugs and medical devices only when condition (a) or (b) is met.

[ (2) Cotlection of blood samples by finger stick, heel stick, ear stick, or venipuncture as follows

[ (3) Prospective collection of biological speci for research purposes by noninvasive means.

() (4) Collection of data through noninvasive procedures

records, or specimens) that have been collected, or will be

() (6) Collection of data from voice, video, digital, or image recordings made for research purposes.

[ (7) Research on individual o group characteristics or behavior

Waiver of Informed Consent | Not Requested v

Waiver of Documentation of | Not Requested v
Informed Consent

Vulnerable Subjects (] Cognitively Impaired
P S SR aa

When you click Save, your protocol record is created, and a protocol number is assigned.

Create IRB Protocol
Next Meeting
Deadiine for Submission
* Pl [Vanessa Davies |

[Adimnadoanse s S
© CoPrs | J L (Type first letters of last name and select from popup list, then click "Add")

External Co-Pls (name and email) ‘ ‘

Research Assistants | | (Type first letters of last name and select from popup list, then click *ASd")

* Protocol Title | ‘

* Proposed Start Date | | % Cioar Acceptatie Formats
Proposed End Date | | %] Cooar Acceptaie Formats
0 [-Select- v)
* PI Campus (-Select- v
Funding Source [
Grant Number |
* Review Type [-Select- v/
Waiver of Informed Consent (Not Requested v
Waiver of Documentation of Informed Consent [Not Requested v
Vulnerable Subjects (] Cognitively Impaired
) Minors (under age 18)
[ Pregnant Women & Fetuses
[ Prisoners
@ * Number of Subjects | |

Searchable Keywords i

Message to IR8

‘additional files and edit this form as needed.

When you click on the “Save" bution below, your protocol record will be creat upload
r at the top of the View Protocol page. That will formally
n received

your prol
When your protocol is ready, click the *Submit Protocol for Review” button
‘submit your protocol to the IRB and notify the IRB coordinator that a new

Next, fill out the application forms that the IRB will review. To review the forms, see the file
Pre-Protocol Survey and Application Forms, found in IRB Mentor on the Info Page and under
Documentation. When ready to submit the forms, go to Fill out Application Forms in IRB
Mentor.
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Fill out Application Forms in IRB Mentor
After you click Save, you may see a red error message like this one that says, “Required
questions not answered.”

?_] Info Page [FESTROPRSTEORSSPR )
Tuesday, Nov 17, Test

Messages (0) | Back

g Documentation

) Please make sure to upload your consent form, if appropriate 4g@Si"ne "Upload Docs® button!
My Protocols

1 Signatures Missing

Required questions not answered

{0 Required signatures missing. Submit bution will be enabled after all required signatures are present

Tracking Status: No Status Recorded
Click Here for Application Forms

Protocol ID 80-009
Pl Vanessa Davies (View CIT Certification) CITI v
Pl Type Faculty/Staff
Review Type Exempt
Approval Status Exempt Requested
Based On (4) Secondary Research Uses of Data or Specimens
‘Submitted By Vanessa Davies
Proposed Start Date 01/31/2021
Proposed End Date 0173042022
Department Another Campus Entity (e.g., LITS, Pensby)
Pl Campus Bryn Mawr
Consent Waived Not Requested
Waiver of Documentation of Informed Consent Not Requested
Number of Subjects 22
Click Here for Application Forms
B (4 Research Uses of Data or Qi Date Last Updated: 01/11/2021 10:36 AM EST
This revised exemption category applies to both the retrosp AND pi i of data.
Does the study use i private ir or bi i that were or will be collected for non-research uses?
Answer: 1. Yes
2. No

If you hover your cursor over the underlined red message, an explanation box will appear.

7] intopage i JE————"
j Tuesday, Nov 17, Test
=| Documentation

!_J My Protocols -

1 Signatures Missing

Messages (0) | Back

Please make sure Io upload your consent form, if appropriate, using the "Upload Docs” button!

. . Forms.
Required not ans Application: Required Questions Unanswered: 8
Data Storage and Security: Required Questions Unanswered: 4

© Required signatures missing. Submit button will be enabled after all required signatures are present
Tracking Status: No Status Recorded

Click Here for Application Forms

Protocol ID 80-009
Pl Vanessa Davies (View CITI Certification) CITI +
Pl Type Faculty/Staff
Review Type Exempt
Approval Status Exempt Requested
Based On (4) Secondary Research Uses of Data or Specimens
Submitted By Vanessa Davies
Proposed Start Date 01/31/2021
Proposed End Date 01/30/2022
Department Another Campus Entity (e.g., LITS, Pensby)
Pl Campus Bryn Mawr
Consent Waived Not Requested
Waiver of Documentation of Informed Consent Not Requested
Number of Subjects 22
Click Here for Application Forms
2 (4) y Research Uses of Data or Date Last Updated: 01/11/2021 10:36 AM EST
This revised exemption category applies to both the AND pi of data.
Does the study use private or biospecimens that were or will be collected for non-research uses?
Answer: 1. Yes
2. No

03/15/2021 11
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Click on either of the “Click Here for Application Forms.” They both take you to the same place.

. - Messages (0) | Back
?_] Info Page m " :

éj Tuesday, Nov 17, Test
==| Documentation

) Please make sure to upload your consent form, if appropriate, using the "Upload Docs" button!
ll] My Protocols

1 Signatures Missing

Application Forms:
Application: Required Questions Unanswered: 9
Data Storage and Security: Required Questions Unanswered: 4

Required questions not answered

) Required signatures missing. Submit button will be enabled after all required si
Tracking Status: No Status Recorded

Click Here for Application Forms
Protocol ID x
Pl Vanessa Davies (View CITI Certification) CITl v/

Pl Type Faculty/Staff
Review Type Exempt
Approval Status Exempt Requested
Based On 4) y Uses of Data or
Submitted By Vanessa Davies
Proposed Start Date 01/31/2021
Proposed End Date 01/30/2022
Department Another Campus Entity (e.g., LITS, Pensby)
Pl Campus Bryn Mawr
Consent Waived NotRequested
Waiver of Documentation of Informed Consent
Number of Subjects

Click Here for Application Forms

¥ (4) y Uses of Data or Q Date Last 01/11/2021 10:36 AM EST
This revised exemption category applies to both the AND p of data.
Does the study use i private or that were or will be collected for non-research uses?
Answer:  v1. Yes
2. No

On the next screen, red messages direct you to the sections where you need to provide
information. Click on the arrows next to each section heading to see the forms. To see all of the
sections at once, click Expand All Sections.

Application Forms View Protocol Page

Tuesday, Nov 17, Test

Pl: Vanessa Davies
[J Expand All Sections

&> Application Required Questions Unanswered: 9

ge and Securlty Required Questions Unanswered: 4

& Personnel

03/15/2021 12
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To answer the questions, click the grey “Add/Edit Answers” button.

Application Forms

View Protocol Page

Tuesday, Nov 17, Test

Pl: Vanessa Davies

() Expand All Sections

Required Questions L 9

Please answer all questions and save your answers. This section deals primarily with your status, the project and research subject pool and the
© instruments you will be using. Please make all answers clear and concise. You may upload documents elsewhere. If you have any questions, please
contact your reviewer of ir edu if there is no available departmental reviewer.

©  Noquestion answered yet.

Add/Edit Answers

* What is your affiiation with Bryn Mawr College:

Options:

BMC Faculty

BMC Staff

BMC Student
Haverford Student
Swarthmore Student
Other

*If you are an undergraduate, check any of the following that apply to this research:

Options:

Senior Thesis

Mellon Mays

Hanna Holborn Gray

Poliak

Dean's Research Fund

Career and Civic Engagement Center or Other Internship
Faculty Funding

Other

Not Applicable

* What s the purpose of the proposed study?

Add/Edit Answers

A pop-up window will appear for you to supply answers to the questions. When you are finished,
click the “Save Answers” button at the bottom.

AdAEd Answers

.
Ada/Edn Answers i Gancel BB Stadent
e Havorford Swudent
D) Swanhmore Studeet
* \What is your affliaton with Bryn Mawr Cobage:
Options: () MG Facuty omer
O BMC St
. “ f you are an undergraduats, check any of the follawing that apply 10 this research:
e S Optona: B Seor Thasa
O Haverford Student =
Meilon Mays
) Swannmare Snutent
. Hanna Hoom Gray
O oter
Potak
* W you sre an undergraduate, check any of the folloming that apply 1o this research: () Doar's Research Fung
Options: [ Semior Thew ©) Ganwor and Civs Engagement Cartler or O Intemshis
] Mhstn Mays Faculty Funding
Hanna Halborn Gray Orthesr
Pollak Not Apphcabile

* VWhai is e purpose of the proposed siudy?
Answer:

5] Saurce a2 all « ha BEe &5
B I Y= oxx |EE » & FlREOO=Esna
Aol - u-| &

") Daaris Ressarch Fund

) Carsar and Civic Engagement Cenlir or Othes Intemship * What is the purpose of ihe proposed study?

Faculty Funding Answer:
) Othar

3 Seurce BAR a -
| Not Apgilcatie

B I Y wxx|§

Type answes hee.

body

03/15/2021
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IRB Mentor instructions for students, faculty, and staff

You will automatically be advanced to the next set of questions in that section. When you have
finished the section, you will be returned to the main Application Forms page. If you still have
unanswered questions in other sections, click the dropdown arrow to access the other sections.

Application Forms
Tuesday, Nov 17, Test

P Vanesaa Davies

View Protacol Page

* Describe the pool of participants that will be involved in the proposed research, including their expected age range.
Answer:

Reader Comments

0 Expand A1 Sections. subjects be recruited and selected? Inciude copies lnlmmnmomm;mmwmumm protocol (in
wm(u«ev m;wnr;wu if the rosearch an 0. ata y. hosptal, etc.), inciude
an emai or e acminsivaior i tht nstuton, Indcatng ot halshe Knows S te resoarch and whet e Intiution & expected 1o &

= Data Last Updated: 1200412021 1:18 PM EST or peovide.
Plnase answer al quostions and save your ansiers. This secton the project and poci and
@ néiruments you wi be usng. Piease make ol anewers clear and concibe. You ay upoad docarmants slseshars. ey Answer:
contact your deparimental o0 I here is 50 33
Reader Comments
O Younave samwered o8 questions in Bis Survey. uw»m " ngn , ofc.) for their time . Gescribe in detall he amount or vakie
when and how It and how pro-rate subjects. ly. These details.
hodk sag e explained 10 particpants in any consent andior assent forms used
o
am Beyn Mawe Col
~ What s your afiiason wih hoge.
Taer Reader Comments
BAC Saaf * Describe d subject  trionc- sk, ¥ mch o mledcnsbicn
B Sadert exsts, what pr you mwmawmmmmwwmmmwnm
Havertora Stusent Anower:
Swarnmors Susent 5555
Other Readar Comments
Reader Commants
= o e =
Antwer.  Senor Thess
Maton Mays * List al research instrum l(mmmwmwveysWmﬂwmuwmummd‘mmwmmm

Hanra Hotsor Gray
Potak
Daarts Resarch Fund
Career and Civic Engagement Center or Other Intemahip
Facuty Funding
Other
NotAgplicatie
Feader Comments
* Whati tha purpase of the proposed study?
Anwwer:

Readsr Commants

oty daacrbe s research procscures 60, eoparimants, wrveys of ary ki, cpen-anded arveus, parkipart chusrvator, )
expact

b soeky o humsn

subjocts. 1 1o cevots 1 the
collection be spread out over me?

Answer.

1

Reader Comments

* Describe he poct wil be invalved in
Answer.

o “

Page continued above

ents
group guides, efc.) that will bo used. Attach cop!
statement

inciuce & web survey
. 6666
Reader Comments
. " Pplease upioad them here
N Answer:
. Please upload your site permssion(s).
Answer:

4
4

Ploase upload your flyers, recrutment 84, otc.
Answer:

1 you har supply to the IRB
Answer:

feview of your protocol, please upload it here.

® Consent

 Data Storage and Security Date Last Updated: 02/08/2021 1:15 PM EST

 Porsonnel

When you have finished answering all of the questions, click “View Protocol Page.”

Application Forms
Tuesday, Nov 17, Test

Pl: Vanessa Davies

View Prtco pag/

[ Expand Al Sections

» Date Last 11:15 PM EST
® Consent
i Data Storage and Security Date Last 11:15 PM EST

i Personnel

03/15/2021
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IRB Mentor instructions for students, faculty, and staff

Before submitting, export protocol to share with faculty advisor or co-PI
On the Protocol page, the “Edit” button returns you to the original Create IRB Protocol page that
you filled out. You may edit your information there if needed.

The “Upload Docs” button allows you to upload (or re-upload) forms.

The “Print/Zip” button allows you to print your application forms (with or without attachments)
to a pdf. This option is useful for student Pls who want to email their protocol forms to their
advisor for advisor review prior to submission.

o Protoest

Edit IRB Protocol

!_] ot Page ["an | uploaa Docs | et 17 | Messages (0) | Back

= Tuesday, Nov 17, Test
i=| Documentation
Electronic Signature(s) Required of Vanessa Davies:

My Protocols o « New Protocol Signature Required as P

{) Please make sure to upload your consent form, i appropriate, using the "Upload Docs* bution! |-M.mn-._.., =

1 Signatures Missing B
N L

@ Required signatures missing, Submit button will be enabled after all required signatures are present

Tracking Status: No Status Recorded

Click Here for Application Forms
Protocol ID 80-009
Pl

Vanessa Davies (View CITI Cerification) CITI v/
P Type Faculty/Staff
Review Type Exempt
Approval Status Exempt Requested
Based On (4) Secondary Research Uses of Data or Specimens
Submitted By Vanessa Davies
Proposed Start Date 013172021
Proposed End Date 0173012022
Department Another Campus Entity (e.q., LITS, Pensby)
P Campus Bryn Mawr
Consent Waived Mot Requested

Waiver of Documentation of Informed Consent Not Requested
Humber of Subjects 2
Click Here for Application Forms

¥ (4) Secondary Research Uses of Data or Specimens Questions. Date Last Updated: 01/11/2021 10:36 AM EST

This revised exemption category applies 1o bath the retrospective AND prospective collection of data.

Does the study use identifiable private information or biospecimens that were or will be collected for non-research uses?
Answer: 1. Yes
2. No

o The inntifishin nrivate information of identifiahis hinsnacimens ac nohlichs availabin

03/15/2021 15



IRB Mentor instructions for students, faculty, and staff

Electronically sign and submit the protocol
The red message indicates this protocol is missing signatures. As PI, your signature is required.

B] ropage [ Edt | Upieac Docs | Print/zp | Messages (0} Back
Tuesday, Nov 17, Test

é] Documentation

!!J My Protocols

Electronic Signature(s) Required of Vanessa Davies:
* New Protocol Signature Required as Pl

) Please make sure to upload your consent form, if appropriate, using the “Upload Docs” button!

1 Signatures Missing

) Required signatures missing. Submit button will be enabled after all required signatures are present.
Tracking Status: No Status Recorded

Click Here for Application Forms

Protocol ID 80-009
Pl Vanessa Davies (View CIT| Certification) CITI
Pl Type Faculty/Staff
Review Type Exempt
Approval Status Exempt Requested
Based On (4) Secondary Research Uses of Data or Specimens
Submitted By Vanessa Davies
Proposed Start Date 01/31/2021
Proposad End Date 01/30/2022
Department Another Campus Entity (e.g., LITS, Pensby)
Pl Campus Bryn Mawr
Consent Waived Not Requested
Waiver of Documentation of Informed Consent Not Requested
Number of Subjects 22
Click Here for Application Forms
¥ (4) Secondary Research Uses of Data or Date Last Updated: 01/11/2021 10:36 AM EST
This revised exemption category applies to both the retr ive AND i ion of data.
Does the study use private or that were or will be collected for non-research uses?
Answer: 1. Yes
2. No
v The nrivata ar ara ruiblicly availabis

If you need to request signatures from co-PlIs, click the grey “Request Signatures” button.
Otherwise, you may proceed to adding your own signature. Click the “Sign Electronically”
button. NOTE: Once you electronically sign the protocol, it will automatically be submitted
to the IRB. If the protocol lists a Faculty Advisor, the Faculty Advisor will be immediately
notified and asked to accept responsibility for advising on this protocol.

B)  infopage [ €t | Upioad Docs | print/ 2p | Messages (0) | Bock
= Tuesday, Nov 17, Test
iﬁ Documentation

Electronic Signature(s] Required of Vanessa Davies:
J My Protocols ’ - New Protocol Signature Required as Pl

@) Please make sure to uploadwour consent form, if appropriate, using the "Upload Docs” button!

1 Signatures Missing

) Required signatures missing. Submit button will be enabled after all required signalures are present.
Tracking Status: No Status Recorded

Click Here for Application Forms

Protocol 1D 80-009
Pl Vanessa Davies (View CIT| Certification) CITI v
Pl Type Faculty/Staff
Review Type Exempt
Approval Status Exempt Requested
Based On (4) Secondary Research Uses of Data or Specimens
Submitted By Vanessa Davies
Proposed Start Date 01/31/2021
Proposed End Date 01/3012022
Department Another Campus Entity (e.g.. LITS, Pensby)
Pl Campus Bryn Mawr
Consent Waived Not Requested
Waiver of Documentation of Informed Consent Not Requested
Number of Subjects 2
Click Here for Application Forms
¥ (4) Secondary Research Uses of Data or Specimens Questions Date Last Updated: 01/11/2021 10:36 AM EST
This revised exemption category applies to both the retr ive AND i ion of data.
Does the study use private or that were or will be collected for non-research uses?
Answer: 1. Yes
2. No
v Thai nrivata ion or i i ara ruiblicly auailahis

03/15/2021 16



IRB Mentor instructions for students, faculty, and staff

On the pop-up window, click the “Sign Electronically” button. NOTE: After you press this
button, your protocol will automatically be submitted to the IRB, and your Faculty Advisor
will be notified (if applicable).

Electronic Signature for Vanessa Davies %] Cancel

Electronic Signature for Vanessa Davies

| certify that the statements herein are accurate and complete. | agree to protect the rights and welfare of the human subjects
participating in my research, to abide by College for consent, to the of
my research data, and to inform the chair of thc IRB should any changes in the research protocol or human subject issues arise
during the course of this research.

o

Your protocol is now submitted, and your Faculty Advisor (if applicable) has been notified. On
the Protocol page, you will see that your protocol has been signed and date/time stamped.

. Messages (0) | Back
7] infopage Pt/ 20 =

Tuesday, Nov 17, Test

Documentation

() Please make sure to upload your consent form, if appropriate, using the "Upload Docs" button!
My Protocols
All Electronic Signatures Recorded
Tracking Status: Submitted to IRB

Click Here for Application Forms

Protocol ID 80-009
Pl Vanessa Davies (View CITI Certification) CITI v/
Signed 02/08/2021 1:31 PM EST
Pl Type Faculty/Staff
Review Type Exempt
Approval Status Exempt Requested
Based On (4) Secondary Resear of Data or Specimens
Submitted By Vanessa Davies
Date Received 02/08/2021
Proposed Start Date 01/31/2021
Proposed End Date 01/30/2022
Department Another Campus Entity (e.g., LITS
Pl Campus Bryn Mawr
Consent Waived Not Requested
Waiver of Documentation of Informed Not Requested
Consent
Number of Subjects 22
Click Here for Application Forms
9 (4) lary Research Uses of Data or Q Date Last Updated: 01/11/2021 10:36 AM EST
This revised exemption category applies to both the P AND prosp of data.
Does the study use private or that were or will be collected for non-research uses?
Answer: V1. Yes
2. No
v Thei i private ion or i i i i are publicly available.
The i about ) is recorded by the investigator in such a manner that the identity of the

human subjects cannot readily be ascertained directly or through identifiers linked to the subjects, and the investigator will not re-
identify subjects.

Is all of the study data covered by HIPAA? (All of the collected is lated for the of "health care
and “research” or for "public health activities and purposes.” This category of secondary use does not require de-identification of the
data but may require HIPAA waiver.)

03/15/2021 17



IRB Mentor instructions for students, faculty, and staff

Log out of IRB Mentor
When you are finished, click Logout in the upper right corner. .

Bryn Mawr College: TestVanessa TestDavies | My Mentor Accollpt | Logout | Help

B RYN M AW R Scheduled one hour shutdown Tuesday 2/23 between 4:00 AM h:00 AM EST.

COLLEGE

IRB

INTRODUCTION: The Bryn Mawr College Institutional Review Board is charged by the Federal Government with protecting human

ﬂ Info Page subjects involved in research. The IRB performs prospective and continuing review of protocols, the informed consent process, and the
procedures used to enroll subjects in order to ensure that the human subject research is conducted ethically and in compliance with the
Belmont Report, and with applicable federal, state, local, and institutional requirements.

Documentation N . R
If you have any questions about the process of IRB review, please contact either Gary McDonogh, the IRB Chair, or your
departmental reviewer. Either person will be glad to assist you. In addition, you canfind a variety of documents related to the IRB
process. For example, check the Documentation tab on the left navigation menu for a link to the federal regulations and some founding

l ' My Protocols documents on the ethics of research involving human subjects.

CITI For complete information on the protocol submission and review process, please see the Policies and Procedures on the Sponsored
Certification Research Office website.

Procedure for Submitting a Protocol
@ Meetings This document will walk you through the steps to create a protocol and submit it to the IRB. (Screenshots included. )
Create New Protocol Guide with Screenshots

If you receive a Stale Request message, close the browser to ensure you have exited the system.

BRYN MAWR

COLLEGE

Bryn Mawr College - Stale Request

You may be seeing this page because you used the Back button while browsing a secure
web site or application. Alternatively, you may have mistakenly bookmarked the web
login form instead of the actual web site you wanted to bookmark or used a link created
by somebody else who made the same mistake.

Left unchecked, this can cause errors on some browsers or result in you returning to the
web site you tried to leave, so this page is presented instead

Bryn Mawr College

What to expect next

The P1 will receive an email notification confirming that the protocol was submitted.

A student PI’s protocol will be sent to the Faculty Advisor who is asked to accept responsibility
for advising. The protocol will then continue to IRB review.

For staff and faculty Pls, the IRB will assign the protocol to a reviewer, and the reviewer will
have a set time period in which to perform the review.

You may log in at any time to check the status of your submission. You will receive an email
notification when the IRB review is complete.

03/15/2021 18



IRB Mentor instructions for students, faculty, and staff

To get help after submitting your protocol
To contact the IRB administrators, click My Protocols on the left, and then click on your

protocol name.
e [

k2 A Naw P
‘—] Info Page e
z My Protocols
Documentation
Next Meeting:
“] My Protocols Deadline for Submission:
IRB ID \ Status | All v
Submitted [All v
IRB# ~ Title Pl Status App C.R. Due Status
21-011 Gary is holding this number for Vanessa Davies Exempt Requested
ap:..
80-027 fhfhf Vanessa Davies Exempt Requested
80-026 agg Vanessa Davies Expedited Review
Requested
80-025 + 2nd test for signatures Vanessa Davies Expedited Review Submitted to IRB
Requested
80-024 4 Test for signatures Vanessa Davies New - Full Review With IRB Staff
80-023 + Test Jan 2021 Vanessa Davies Exempt Requested With IRB Staff
80-022 Test to save form and print Vanessa Davies Exempt Requested Awaiting P/
Revisions Required Revisions
80-012 Full Baie Vanessa Davies Full Review Approved 02/15/20 12/20/20 Submitted to IRB
Approval Expired
80-009 Tuesday, Nov 17, Test Vanessa Davies Expedited Review 02/01/20 Completed
Approved
80-008 Sull Review test Vanessa Davies New - Full Review
80-007 TEst Sarah Robertson Exempt Requested
80-005 Test Title Sarah Robertson Expedited Review 08/17/20 08/02/21 Completed
Approved
80-004 Businesses' usage of culijal\Q\Jiayu Zhou Expedited Review 10/02/20  09/10/21
symbo... Approved

80-001 Exploring the Posse \_nessa Davies Expedited Review
Experience at B.

Page 10f 1 | First || Prev || Next || Last

Click on Messages.
?_] Info Page Prnt/ Zip Messages (0) | Back

Tuesday, Nov 17, Test

Documentation

s To submit post-approval g reviews, additional and other required reports, please use the
“] My Protocols " sub-tabs found at the bottom of this page.

Tracking Status: Completed

Click Here for Application Forms
Protocol ID 80-009
Pl Vanessa Davies (View CITI Certification) CITI v Signed 02/08/2021 1:31 PM EST
Pl Type Faculty/Staff
Review Type Expedited Review
Approval Status Expedited Review Approved
Based On (6) Collection of data from voice, video, digital, or image recordings made for research purposes.
Submitted By Vanessa Davies
Date Received 02/08/2021
Date Approved 02/0172020
Approval Expires Approved Without Cont Review
Proposed Start Date 0173172021
Proposed End Date 0173072022
Department Another Campus Entity (e.g., LITS, Pensby)
Pl Campus Bryn Mawr
Consent Waived Not Requested
Waiver of Documentation of
Informed Consent NetRequesied
Number of Subjects 22
Click Here for Application Forms

B 02222021 P d
Sections %

Amendments Adverse Events Exceptions

If you are proposing changes to the application, select which of the application sections you will need to modify.
Mentor will make a copy of those sections and you can then edit your original answers o the relevant questions.
Your changes will automatically be highlighted in track changes in the editor.

Please also complete the Modification Summary form.

If you have changes to your consent form or other documents, please upload a track changes version highlighting
the changes and then a final version with all the changes accepted. You may also upload any additional documents
that are relevant to your amendment

Please note that all proposed changes must first be reviewed and approved by the IRB before you implement those
changes.

Create New Amendment

03/15/2021 19



IRB Mentor instructions for students, faculty, and staff

Click New Message.

IRB IRB Admin IRB Setup

7 o
'_] Info Page New Message

;__:| , Tuesday, Nov 17, Test
= Documentation

No Messages Found
E My Protocols

Back

A student PI’s default recipients (on the right) are the PI, faculty advisor, and the IRB
administrators. Type your message into the text box, and click Save.

New Protocol Message

New Protocol Message

Your protocol title will appear here.

Message

03/15/2021

Send Notification(s) to Pl(s)

[

Amanda Weidman (Faculty Advisor)
Send Notification to IRB Member(s)
Gary McDonogh (Chair)

Vanessa Davies (Administrator)
Send Notification to Full Administrator(s)
Sarah Robertson

20



IRB Mentor instructions for students, faculty, and staff

When your collection and review of data is complete

Click My Protocols on the left, and then click on your protocol name.
e

k2 2 New Protoco)
‘_] Info Page Create New
3 My Protocols
Documentation
Next Meeting:
'l] My Protocols Deadline for Submission:
IRB ID | Status |All v | [1am the Pl or Research Assistant v
Submitted | All v/
IRB# ~ Title Pl Status App C.R. Due Status
21-011 Gary is holding this number for Vanessa Davies Exempt Requested
ap.
80-027 fhfhf Vanessa Davies Exempt Requested
80-026 agg Vanessa Davies Expedited Review
Requested
80-025 + 2nd test for signatures Vanessa Davies Expedited Review Submitted to IRB
Requested
80-024 Test for signatures Vanessa Davies New - Full Review With IRB Staff
80-023 + Test Jan 2021 Vanessa Davies Exempt Requested With IRB Staff
80-022 Test to save form and print Vanessa Davies Exempt Requested Awaiting Pl
Revisions Required Revisions
80-012 FullRaions Vanessa Davies Full Review Approved 02/15/20 12/20/20 Submitted to IRB
Approval Expired
80-009 Tuesday, Nov 17, Test Vanessa Davies Expedited Review 02/01/20 Completed
Approved
80-008 Sull Review test Vanessa Davies New - Full Review
80-007 TEst Sarah Robertson Exempt Requested
80-005 Test Title Sarah Robertson Expedited Review 08/17/20 08/02/21 Completed
Approved
80-004 Businesses' usage of culfial\\Jiayu Zhou Expedited Review 10/02/20  09/10/21
symbo... Approved
80-001 Exploring the Posse nessa Davies Expedited Review
Experience at B.

Page 10f1 [First|[ Prev | [ Next|[ Last

Click Terminate Protocol. In the window that pops up, confirm the termination of protocol.

. N Messages (0) | Back
AR T /2o | roria oo .

Tuesday, Nov 17, Test

Documentation

gy Tosubmit post-approval reviews, and other required reports, please use the
“] My Protocols " sub-tabs found at the bottom of this page.

Tracking Status: Completed
Click Here for Application Forms

Protocol ID 80-009
Pl Vanessa Davies (View CITI Certification) CITI v Signed 02/08/2021 1:31 PM EST
Pl Type Faculty/Staff
Review Type Expedited Review
Approval Status Expedited Review Approved
Based On (6) Collection of data from voice, video, digital, or image recordings made for research purposes.
Submitted By Vanessa Davies
eceived 02/08/2021
Date Approved 02/01/2020
Approval Expires Approved Without Cont Review
Proposed Start Date 01/31/2021
Proposed End Date 01/30/2022
Department Another Campus Entity (e.g., LITS, Pensby)
Pl Campus Bryn Mawr
Consent Waived Not Requested
Waiver of D of Not
Informed Consent
Number of Subjects 22

Click Here for Application Forms

l

1 pp! Approved Ap tion Sec

Sections

Ad Events

If you are proposing changes to the application, select which of the application sections you will need to modify.
Mentor will make a copy of those sections and you can then edit your original answers to the relevant questions.
Your changes will automatically be highlighted in track changes in the editor.

Please also complete the Modification Summary form.

“ " If you have changes to your consent form or other documents, please upload a track changes version highlighting
the changes and then a final version with all the changes accepted. You may also upload any additional documents
that are relevant to your amendment.

Please note that all proposed changes must first be reviewed and approved by the IRB before you implement those
changes.

i

03/15/2021
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